Graduate Student Conference Travel Support Application

This completed application (with attached abstract of presentation, if applicable) must be sent via e-mail to Dr. Rita Wong, Associate Dean for Graduate and Professional Studies, rwong@marymount.edu
Eligibility:  See Graduate Studies webpage for more information. 
Deadline:  Submit your travel support application as early as possible. It will take at least 3 weeks to process requests. Conferences often (but not always) have a lower ‘early bird’ registration option. Please submit requests at least 4 weeks prior to this ‘early bird’ deadline to allow processing for least costly option. 
Section 1

	Name:
	MU ID number:

	Address:

	MU Email address:
Phone:

	Major:
	Advisor:

	Status (indicate):  Undergraduate Student                                      Graduate Student

	Anticipated graduation date:

Note:  you must be a registered student during the semester of application AND travel.

	Conference Title

	Conference Dates
	Conference Location

	Your level of participation: (indicate)

· Attendee only?                  
· Volunteer?  (Briefly describe the nature of this volunteer activity and include the letter inviting you serve as a volunteer)                   
· Presenter? (complete Section 3 which provides more details about the nature of the presentation)


	Relationship of the Conference to your academic major and or your career goals




Section 2
	Budget Information

	Conference Registration Fee:                        Due Date for conference registration fee:

	Estimated travel expenses:

        Transportation -

        Lodging-

         Meals- 

        Other expenses (for example, cost of the poster if poster presentation)-

	Include an electronic copy (or website link) of conference brochure that identifies the date, location, sponsor, conference registration fees, and main topics of the conference. 


Section 3

	For Those presenting at the conference

 Title of presentation:



	Names of co-presenters (if any):



	Has the presentation been accepted? If yes, Please submit an electronic copy of the acceptance letter.  If you are still waiting to hear about acceptance- please let us know ASAP once you have final word on acceptance.

	Please submit an abstract of your presentation with this application

	Indicate any other University sources from which funds have been requested:



	Name of the faculty member who will mentor you in preparation for attending the conference:



	Amount approved :                                            Date:


