
How to add a location into Starfish, with Zoom link 

 Create a new location in Starfish through your Appt. Preferences: 

 

 
 

 

 

 

 Go to My Locations and click green plus sign next to Add Location: 

 

 

 

 

 

 



 You can choose how you want to set up this box; after you Save it, this will show up as an option 

for you when you set up office hours!  

 
 

 When the student is making the appt., they will see the link when they get to this part of the 

appt.-making process: 

 

 



 However, it might be more salient to them if you put the link in the instructions box too, which 

you find as you’re creating your office hours (these are sent via email to anyone who makes an 

appt.): 

 

 


