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How to Access My MU Plan & Your Degree Audit

1) To access your degree audit and the My MU Plan tools, go to https://marynet.marymount.edu and login
to your account.

- ] X
[ Marynet Main Menu X
& C | & Secure | https://marynet.marymount.edu/WebAdvisor/WebAdvisor?TYPE=M&PID=CORE-WBMAIN&TOKENIDX=357701526 * 0O
i Apps 4 MU-Homepage # MU-OfficecftheRe G Gmail ¥ Google Maps [ National Student Cle Transcripts Marymount - Produc Marymount - Test Reporting/Box »

MAHYN E-l- MARYMOUNT UNIVERSITY

LosiIn Main Menu Contact Us

Marymount Portal

Schedule of Classes

Welcome Guest!

Everyone is welcome to access our on-line listing of current
and upcoming course offerings. Mo password is required
Simply click on Schedule of Classes box on the right.

2) Select the Marynet for Students menu, then the click the link for the My MU Plan — Planning Overview
option.

M A H YN E-l- MARYMOUNT UNIVERSITY

Lo Our Main MENU CoNTaAcT Us

Marymount Portal

Schedule of Classes

Welcome Jane Doe
{ Marynet for Students
Everyone is welcome fo access our on-line listing of current e

and upcoming course offerings. No password is required
Simply click on Schedule of Classes box on the right

Marynet gives students, faculty, staff, and the community
access lo our databases. Marynet for Employees

Students who want to access their personal information or
who are eligible to register on-line must first LOG IN and then
click on Marynet for Students.

Faculty should first LOG IM and then click on Marynet for
Facuity.

Employees should first LOG IN and then click on Marynet for
Employees

M AH Y N E .l- MARYMOUNT UNIVERSITY

LoG Out STUDENTS MENU ConTtAcT Us

CURRENT STUDENTS - MARYNET FOR STUDENTS MENU Welcome Jane Doe

The following links may display confidential information.

Academic Planning

Communication
P[Ogram evaluation
MI Documents
E-mail My Advisor(s’
—— Self Senvice Home
Registration


https://marynet.marymount.edu/

3) A new tab will open up to the My MU Plan function. Once the page loads, click on “Go to My Progress”
(This is your Degree Audit).

Note: When using My MU Plan, please avoid using the back arrows in the internet browser as this may
not save your previous changes. When moving from one function to the next, please select the
function from the corresponding menu. Some functions will have a designated “< Back to...” option
that lets you go back to a previous screen. An example of a screen with a “< Back to...” option will be
shown later in this guide (Step 18)

* MARYMOUNT &) Fi © senout

UNIVERSITY

ﬁ Academics My MU Plan Planning Overview
It's Registration Time!
E‘: Click here to go to the Plan & Schedule page to register for classes
o ‘1 2
View Your Progress EEA Plan your Degree & Register for Classes
- Start by going to My Progress to see your academic progress in your '.' 'R’\ Next, take a look at your Flan to see what you've accomplished and
- degreg gnd cearch for courses. - —'¥" register your remaining classes toward your degree.
ly Progress Go to Plan & Schedule
1
L

4) My MU Plan will then default to your current program and the “At a Glance” screen where your degree
audit will appear.

‘T| BlQngy (BS) | + ‘ View a New Program | Load Sample Course Plan
— (1 of 2 programs) - . -
At a Glance
Cumulative GPA:  3.512(2.000 required)
Institution GPA:  3.512 (2.000 required) 1  Program Completion must be verified by the Dean's office of the school.
Degree: Bachelor of Science
Majors: Biology
Departments: Biology and Physical Sciences Progress
Description Total Credits (47 of 120)
34 13 120 |

Program Notes
Show Program Notes Total Credits from Marymount University (47 of 36)
13 36 |

The next section of the guide will show you how to read your degree audit.



How to Read Your Degree Audit
At a Glance (Introduction)

This section covers the color coding and statuses that you will see on your degree audit. This will aid you
in determining whether you will meet/have met the total required number of credits needed for degree
completion, the total credits required at Marymount, and whether all degree requirements will be/have
been met.

At a Glance

5)

On the left side of the “At a Glance” screen you will see your cumulative GPA, major and catalog year. On
the right you will see three bars that indicate your overall progress through your current program, your
progress towards the required number of credits for graduation, and your progress towards the residency
requirement at Marymount. A quick summary of each progress bar, as well as a quick overview of each
color you will see in the bars, is listed below. The following example will be used as a guide for each
explanation:

> Blology (BS) +| View a New Program Load Sample Course Flan
(1 of 2 programs)
At a Glance
Cumulative GPA:  3.512(2.000 required)
Institution GPA:  3.512(2.000 required) 1  Program Completion must be verified by the Dean's office of the school.
Degree: Bachelor of Science
Majors: Biology
Departments: Biology and Physical Sciences Progress
Catalog: 2015
Description Total Credits (47 of 120)
13 120
Program Notes
Show Program Notes Total Credits from Marymount University (47 of 36)
13 36

Note: The load sample course plan feature seen above will be available in the future as additional My MU
Plan functions are rolled out and will not be covered at this time in this guide.

Reading the Color Codes in Each Progress Bar

6)

The first color in the progress bars is dark green which indicates the total credits earned from completed
courses. The second color is light green, which indicates the credits of any anticipated courses (courses
currently in progress or registered for in a future term). The third color is yellow (not pictured above),
which will appear as courses are added to the plan. This will indicate which courses are planned for future
terms. More information about planned courses can be found in steps 19 and 26.

The “Progress” Bar

7)

The “Progress” bar shows your progress towards completing each of the following “overall” degree
requirements needed: Discover Learning, University Requirements, Liberal Arts Core, Major
Requirements, Specializations/Concentrations and Minors. (The requirements that appear on your degree
audit may vary depending on your degree program. Please consult your specific catalog based on your
semester of matriculation (ex. 2015), and your advisor, if you have any questions concerning the
requirements for your program).

Please note that this bar does not update for each individual requirement that you complete. It is
important that you are following the individual requirements outlined in your degree audit to ensure
degree completion.



The “Total Credits” Bar

8)

As mentioned above, the “Total Credits” bar indicates the progress towards the total number of required
credits needed for degree completion. In our example, a student has completed 34 credits (dark green)
and is registered for an additional 13 credits (light green) for a total of 47 credits. Therefore, they will
need to plan an additional 73 credits to meet the total number of required credits needed for degree
completion. As courses are planned (yellow) the number of total credits will increase. However, when
verifying whether you have met the total required credits, you should rely on the number of credits
shown in dark and light green as these indicate completed and registered credits.

Please note that while you may have completed more than the required credits in the “Total Credits” bar,
you may still need to complete certain core or major requirements. This summary is meant to be a
helpful guide, but it is not a definitive indication of whether you are ready for program completion.

The “Total Credits from Marymount University” Bar

9)

The “Total Credits from Marymount University” bar shows the number of completed institutional credits
(credits taken at Marymount) that are required to meet the residency requirement (minimum Marymount
credits needed for a degree from Marymount). In our example a student must complete a minimum of 36
credits at Marymount to receive a Marymount degree. At present, they have currently completed 34
credits (dark green) towards the residency requirement. An additional 13 credits (light green) are
currently in progress and registered for. After completing a minimum of 2 credits from their future
registration the student will have met the residency requirement.

Note: The bar will still show courses in light green (in progress courses) even after the residency rule has
been met. As long as the number listed in dark green (completed courses at Marymount) equals or
exceeds the total number of residency credits required, then you will meet the residency requirement. In
this example, the student has completed and is registered for 47 credits so they will meet the residency
requirement because their degree only requires a minimum of 36 Marymount credits.

We will now cover the statuses seen throughout your degree audit and how to read your degree audit
to determine for which courses you need to register for.



Degree Audit Statuses
As you review the degree audit to schedule and register for courses, you will see four different statuses
throughout the plan.

First Status: Completed Courses

10) The “Completed Courses” status (green) indicates that a requirement has been fully met, showing 100%
of requirements completed with a checked circle (ex. 1 of 1 completed). As a requirement is fully
completed it will appear in a condensed format. The actual courses taken will appear under “Show
Details”.

Discover Learning

Complete the following item. @ 1 of 1 Completed]s!

Uncondensed view (Show Details):
Discover Learning
Complete the following iterm. @ 1 of 1 Completed, Hide Details

A
Discover Learning

Take DSC-101 First-Year Seminar or DSC-210 Discover Transfer.
Complete all of the following items. @ 1 of 1 Completed. Hide Details

@ 10f 1 Courses Completed, @ Hide Details

Status Course 0O search Grade Term Credits
& Completed DSC-101 Zombies and Popular Culture B 15/FA 3
@ Fulfilled DSC-201 City As Inqu(Trns Studnt Exp)



Second & Third Statuses: Courses Not Started & Registered Courses
11) The “Courses Not Started” status appears in red indicating that a requirement needs to be planned and
eventually registered for. Be sure to read the description under each requirement to see which courses
are required and be sure to check the total number of groups required in this requirement. Please keep in
mind that some programs may have multiple groups in a requirement but only one group is required.

In the example below, both groups must be completed to fulfill the Writing Intensive requirement (see
the“0 of 2 completed” under the description).

Note that the requirement in “Group 1” of the Writing Intensive requirement has not yet been started (“0
of 1 courses complete”). For more information about how to select courses to meet specific requirements
when courses do not appear under the requirement, see step 13.

In “Group 2” of our example, the “Registered Courses” status appears in yellow and shows courses that
are registered or planned for a future term. In this example, this student has not yet completed the two
courses required in “Group 2”, however, the “Group 2” requirement is “Fully planned” (Fully Registered)
and no further courses are required if this student remains in both courses through the 17/FA term. At
the beginning of the fall term the status will change to “In Progress” and upon successful completion of
the courses, it will read “Complete”. Please note that some courses have minimum grades required. A
requirement might show that both courses have been taken, but still reads 1 of 2 courses complete. This
may indicate a minimum grade has not been met. Please consult the catalog, your advisor or your
Associate Dean if you have any questions regarding a minimum grade requirement.

B.
Writing Intensive

Complete both groups to fulfull the 3 requried Wi courses.

Group 1: Take 1 course from the (WI) Writing Intensive designation. Group 2: Take BIO-300 and BIO-368.
Complete all of the following items. 0 of 2 Completed. Hide Details
1.
Complete 1 course, Courses must be from rule(s): RG.DAWI. 0 of 1 Courses Completed. Hide Details
Status Course £ Search Grade Term Credits
© wNotstarted
2.
Take courses BIO-300, BIO-368. Fully Planned 0 of 2 Courses Completed. Hide Details
Status Course £ Search Grade Term Credits
Registerac BIO-300 Writing for Science 17/FA 3
Registered BIO-368 Adv Laboratory Research Methds 17/FA 3




Fourth Status: In Progress
12) The “In Progress” status also appears in green with a half circle. This status shows courses that are being
taken in the current term.
Biolagy Major Requirements
Cornplete the falowing iem. 0 of 1 Completed. Hide Detaiks

A
Major Requingenents

Coenplete both groups-

Group 1; Take B0-151, BE0-152, BIO-D60, B0-267, BED-300, BI0-210,CHM- 151, CHM-1 52, CHM-221, CHM-223, PHYS-271, and PHYS-272. **Each ourse mast have a1
credits lab with it (o complete reguirement.

Group 2: Taks BI0-500.
Complete al of the following items. 0 of 2 Completed,  Hide Details

Mlajor Requiremants & of 22 Courses Complebed. s Detaily

Shahr Ciourse D Lpareh Grade Term Crediits
& Compisted BIC-151L Gen. Biol 1 for Majors - Lab A 15/FA 1
& Completed BI0-141 Genersl Biodogy | for Majors A 15EA ]
B Completed Bic-153 Grad, Bahaggy for Mapori- Lab B- T4rEp 1
B Comgheted CHAL 15 Pringiples of Chismistn | B+ 15/FA 3
8 Completed CHAEL151L Principles of Chemistry lLab B T6/FA 1
8 Comphened MO-152 General Baclagy I for Majors 8 1A 3
G "I'F'IQEH'.'H- BO-280 h!lil$r¥¢!$sy 1Tr5P 3
@ n-Progress BIC 260 Microbiology-Lab 17/5P 1

The next section will cover how to schedule courses for future terms.



Adding Courses to Your Timeline — Scheduling Courses for Each Term

Searching for Courses to Meet a Requirement

13) Once you have familiarized yourself with the requirements that are still needed, go to a requirement to
begin adding courses to your plan (Timeline). Requirements may either have a list of specified courses
required (such as major requirements) or a list of choices (such as select Liberal Arts Core requirements).

In Example #1, the “Writing Intensive” requirement, you must choose one writing intensive course to
fulfill group 1 this requirement. Group 2 requires you to take BIO-300 and BIO-368 (not shown). You must
complete both groups to fulfill the entire “Writing Intensive” requirement.

In Example #2, the “Mathematics” requirement, a student must 1 of the 2 groups (see “0 of 1 Completed”
under the requirement description). Group 1 requires MAT-181 (see 0 of 1 Courses Completed) to fulfill
the requirement. Group 2 requires MA-171 and MA-172 (see 0 of 2 Courses Completed) in order to fulfill
the Math requirement.

To choose a course that meets the specific requirement, hit the Search button.

Example #1:
B
WeriRing It errihm

Complete all of the follwing items. 0 of 2 Completed.

Complete 1 cowrse. Courses must be from rulels): BG.0&NWL 0 of 1 Courses Completed, Hide Dela
SLANIE Course Grade Term Credits
@ Mot Stamed
Example #2:
c
Math

Take MA-181 or take MA-171 and MA-17
Complete 1 of the following 2 itemsf0 of 1 Completed. JHide Details Note: Only one of the two groups is required.

1.
Take course MA-181. 0 of 1 Courses Completed. Hide Details

Status Course P Search Grade Term Credits

© Not started MA-181 Calculus

2,
Take courses MA-171, MA-172. 0 of 2 Courses Completed. Hide Details

Status Course | D search | Grade Term Credits
© notstarted MA-171 Calculus with Precalculus a
@ Notstarted MA-172 Calculus With Precalculus B

10



14) Once you press “Search”, you will see the catalog entries for any course that meets the specific
requirement. For example, a list of approved Writing Intensive courses will appear and you may select
one of the courses to add to your plan. Filters are provided on the left hand side to aid in searching for
specific subjects, schedules, locations and days.

Academics v Student Planning Course Catalog

Search for Courses and Course Sections (2

< Back to Course Catalog

Filter Results

Filters Applied: None

> AVAILABILITY

« SUBJECTS EN-350 The American Dream (3 Credits)

[:] English (1) An exploration of the American dream of success and its manifestation in various genres of American literature. Prerequisite: EN 102
or permission of instructor. Liberal Arts Core/University Requirements Designation: LT-2, Wl. (3)

> LOCATIONS
> TERMS Requisites:  Take EN-102; minimum grade of C- - Must be completed prior to taking this course.
~  DAYS OF WEEK
2 il -
[:] Monday (1) View Available Sections for EN-350

[ ] Tuesday (1)

[ ] wednesday (1)
[ ] Thursday (1)
(] Friday (1)

11



Adding a Course to Your Plan for a Specific Term

15) To add a selected course to your plan (Timeline), click the “Add Course to Plan” button. In the pop-up,
select the future term in which you hope to complete the course. If sections are already available to view
for the term, you can also click the drop down arrow by “View available sections” to see specific course

times for the term. To add a specific section, press the “Add Section to Schedule” button to add the
course to your upcoming schedule.

(Note: When you add a course to your plan, you are not yet registered for the course. You are just
planning out your individual course sections for the next term to see how they fit your schedule).

EN-350 The American Dream (3 Credits)

Add Course to Plan

An exploration of the American dream of success and its manifestation in various genres of American literature. Prerequisite: EN 102 or
permission of instructor. Liberal Arts Core/University Requirements Designation: LT-2, WI. (3)

Requisites:  Take EN-102; minimum grade of C- - Must be completed prior to taking this course.

OWew Available Sections for EN-350

Course Detalls

EN-350: The American Dream

An exploration of the American dream of success and its manifestation in various genres of American literature. Prerequisite:
EN 102 or permission of instructor. Liberal Arts Core/University Requirements Designation: LT-2, Wl. (3)

Credits 3
Locations Offered TBD
Requisites ‘

Take EN-102; minimum grade of C- - Must be completed prior to taking this course.

Term

Select a Term... ¥

Select a Term...
Summer 2017
Fall 2017
Spring 2018
Summer 2018
Fall 2018

‘ Close ‘ Add Course to Plan

16) Successfully added courses will briefly appear in the right hand corner of the webpage to confirm the
course has been added to your plan.

/ EN-200 has been added to plan.

12



17) Asyou add courses to your plan, please be aware of any courses not offered in each semester. For
example, CHM-152 is only offered in the spring semester. My MU Plan will allow you to add the course to
a fall semester on your plan. However, there is no guarantee that the course will be offered in that term.

Search for Courses and Course Sections (2 search for courses.

< Back To Course Catalog

Filter Results Filters Applied: None

> AVAILABILITY

« suBJeCTs CHM-152 Principles of Chemistry Il (3 Credits)

This course is part of the chemistry sequence for Biology majors. The course covers intermolecular interactions,

\_7_\ Chemistry (1) structure of crystals, properties of solution, kinetics, equilibrium, acid-base chemistry, precipitation equilibrium,
thermodynamics, and electrochemistry. Prerequisite: CHM 151. Liberal Arts Core/University Requirements Designation:
~ LOCATIONS NS. (3)

| Main Campus (1) Requisites:  Take CHM-151 - Must be completed prior to taking this course.

~  TERMS

- Locations: Main Campus
|| summer 2017 (1)

~  DAYS OF WEEK Offered: SPRING, ALL YEARS
\:\ Tuesday (1)

|| Thursday (1) * View Available Sections for CHM-152

¥ TIME OF DAY

If you need to take summer courses, please consult the department chair or school to see which courses
may be offered during the summer (if the courses are not already listed).

Adding Additional Courses to My Plan (Timeline)

How to Return to “My Progress” (Degree Audit)
18) To add additional courses in other requirements, click on “Back to My Progress” and search for courses in

the next requirement. (Note: You will now notice that a yellow bar appears under the total credits bar
indicating courses have been planned in future terms.)

As noted at the beginning of the guide, here is an example of a “Back to...” option under the “Search for
Courses” screen. Please avoid using the back arrows in the internet browser as this may not save
previously added courses or changes.

Academics « My MU Plan ~ Schedule of Classes
Search for Courses and Course Sections . )
Search for courses...
Filter Results The following results match requirement: Take 3 courses from the Writing Intensive (WI) designation.Writing Intensive

> AVAILABILITY Filters Applied: None

~ SUBJECTS

EN-200 Elements of Literary Study (3 Credits)

[ English (16)
| Philosophy (10)

L An introduction to the essential elements of literary analysis in poetry and prose. Cultivates an awareness of literary study as a discipline and the
[ Politics (8) conventions of literary research and writing. Develops and refines skills of dlose critical reading and logical argumentation. Open to English majors and
[ History (6) minors only. English majors must earn a grade of C or better. Prerequisite: EN 102 or permission of department chair. Liberal Arts Core/University

Requirements Designation: DSING, WI. (3)

:\ Interior Design (6)

13



Confirming a Requirement is Fully Planned
19) In our example, EN-200 is now planned and will fulfill the Writing Intensive course requirement.

At a Glance

Cumulative GPA: 3.512 (2.000 required)

Institution GPA: 3.512 (2.000 required) 1  Program Completion must be verified by the Dean's office of the school.

Degree: Bachelor of Science

Majors: Biology

Departments: Biology and Physical Sciences Progress

Catalog O )
Description Total Credits (50 of 120)

34 13 3 120 |

Program Notes
Show Program Notes Total Credits from Marymount University (50 of 36)
34 13 3 |

B.
Writing Intensive

Complete both groups to fulfull the 3 requried WI courses.
Group 1: Take 1 course from the (WI) Writing Intensive designation. Group 2: Take BIO-300 and BIO-368.

Complete all of the following items. 0 of 2 Completed. Hide Details

1.

Complete 1 course. Courses must be from rule(s): RG.DAWI. Fully Planned 0 of 1 Courses Completed. Hide Details
Status Course 0 search Grade Term Credits
Planned EN-200 Elements of Literary Study 18/5P 3

20) Please note that for requirement groups where only one course is required out of several options, each
possible course for the requirement will show until one course is completed. In this example, a student
has planned a PH-E and a TRS-2 course (PH-301 and TRS-380) so they do not need to plan further courses
even though other courses say “Not Started”. Also note that both the individual group requirements say
that they are fully planned and the entire requirement (G. Adv. Phil/Rel/Theo) is fully planned.

G.
Adv Phil/Rel/Theo

Complete both groups-

Group 1: Take one course from Philosophy
course (PH-2 or TRS-2).

Complete all of the following items. 0 of 2 Completed Fully Planne
; omplete 1 course. Choose from the courses PH-301, PH-303, PH-305, PH-307, PH-309, TRS-351, TR5-352, TRSVESB.

ignated (PH-E) or ane course from religious studies in (TRS-E) designation. Group 2: Take one Advanced Philosophy or one Advanced Religious

of 1 Courses Completed. Hide Details

Status Course | psearch | | Grade Term Credits
Planned PH-301 social and Political Philosoph 18/SP 3
© not Started PH-303 Animals, the Environment Ethic
@ not Started PH-305 Business Ethics
© Hot Started PH-307 Philosophy of Law
@ not Started PH-309 Ethical Theory
© not Started TRS-351 Foundations Christian Morality
@ not Started TRS-352 Catholic Medical Morality
© HNotStarted TRS-353 Catholic Social Morality
!mplete 1 course. Choose from the couTs == 325, PH-326, PH-327, PH-328, PH-345, PH-350, PH-355, PH-360, PH-370, TRS:201 TRS-202, TR5-251, TRS-260, TRS-261, TRS-
270, TRS-271, TRS-272, TRS-273, TRS-320, TRS-325, TR5-330, TR5-361, TRS-362, TRS-3/0, 380, T 280, TRS-902. of 1 Courses Completed. Hide
Details
Status Course o search | | Grade Term Credits
Planned TRS-380 History of the Early Church 18/FA 3
© not Started PH-300 Modern Logic
@ not Started PH-315 Metaphysics and Epistemology
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21) Below is an example of a requirement where only one requirement is needed from the list of
concentrations (Writing Emphais, Lit, or Media & Performance):

Common courses among each of the concentrations will show as completed/in
progress/registered/planned in each requirement, but a student is only required to complete one
concentration. Once they have met all the requirements for a concentration the other concentration
options will disappear.

Track Requirements for English Majors

Complete 1 of the following 3 items. 0 of 1 Completed. Hide Details

A

Writing Emphasis

Complete all groups-

Group 1: Take EN-201 EN-202 EN-203 QR EN-204. (LT-1) Group 2: Take HI-103 HI-104 HI-110 OR HI-111. (HI-1) Group 3: Take two courses(Adv English lit, Fine Arts, and Adv
History) Must be from two subjects to fulfill requirement. (FNA, HI-1, LT-2) (Major Requirements) Group 4: Take EN-200 EN-290 EN-211 EN-301 EN-308 EN-424 AND EN-400.
Group 5: Take EN-205 EN-206 OR EN-230. (Writing Electives) Group 6: Take 9 credits from EN-270 EN-303 EN-305 CMD-209 CMD-307 and CMD-315. (Support Skills) Group 7:
Take 3 credits from CMD-200 CMD-308 CMD-404 CMD-103 CMD-104 CMD-105 CMD-106 or IT-125. Electives Group 8: Take 32-34 credits.

B.
Lit Track

Complete all groups—-- Group 1: Take EN-203 OR EN-204. Group 2: Take HI-103 HI-104 HI-110 QR HI-111. Group 3: Take FA-201 OR FA-202. Group 4: Take 3 credits in Adv
History or Adv Literature. Group 5: Take EN-200 EN-230 EN-400 EN-424 EN-490. Group &: Take EN-201 or EN-202. Group 7: Take EN-205 EN-206 or EN-230. Group 8: Take
EN-301 or EN-308.

C
Media and Perform

Complete all groups below--- Some courses might count twice.

(Humanities) Group 1: Take 3 credits from EN-201 EN-202 EN-203 EN-204 EN-205 EN-206 EN-230. (LT-1) Group 2: Take 3 credits from HI-103 HI-104 HI-110 HI-111.{HI-1)
Group 3: Take FA-201 OR FA-202. (FNA) Group 4: Take EN-355 or EN-321. (LT-2)

(Major Requirements) Group 8: Take EN-200 EN-429 EN-400. Group 2: Take EN-290 or EN-240. Group 10: Take EN-207 or EN-220. Group 11: Take EN-424 or CMD-404.
(English Credits) Group 12: Take 12 credits from English. Two courses must be at the 300 400 level. 3 credits may be taken as core humanities. (Support skills) Group 13:
Take 9 credits from EN-212 EN-270 EN-305 CMD-202 CMD-101 CMD-203 CMD-204 CMD-308. (Electives) Group 14: Take 29-31 credits in electives.

Verifying Courses Properly Count in your Degree Audit
22) Asyou plan courses, please be sure they do not fall into the “Other Courses” category at the bottom of
the Degree Audit. These courses may not be eligible for financial aid unless they meet a specific Core or
major/minor requirement. Please notify your advisor if you believe that any of these courses should be
meeting a specific program requirement.

Other Courses
Status Ignurse Grade Term Credits
® Completed BIO-152 General Biology Il for Majors (Replaced) D+ 16/SP 0
@ In-Progress HI-214 Intro to World History 17/SP 3
ered BIO-110 Intro to Environmental Science 17/5U 3
Planned EN-200 Elements of Literary Study 18/FA 3
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Viewing the Course Catalog
23) If you have questions about courses counting for certain requirements, or about courses required for your
degree, please consult the catalog for the year you matriculated. The catalog also includes course
descriptions for courses across all departments and may be helpful to you if you are looking for possible
elective courses. There are two ways you can view courses and their descriptions:

A) Go to the My MU Plan menu and select “Schedule of Classes”. Then search by course subject by
clicking on one of the subjects listed. A list of courses for that subject will appear. To select another
subject, simply click the “< Back to Schedule of Classes” link at the top and select a new subject.

Academics v M}" MU P|E(; ) M}" PI’OgI’ESS Academics v My MU Plan + Schedule of Classes
Planning Overview Search for Courses and Course Sections
Danning LVerview
My Progrg
My Progress Subject Search Advanced Search
¢ » B Plan & Schedule tiDI'I (B BA) Search for a course subject:| o Type a subject...
[
Schedule of Classes AcCounting
At a Glan
Applied Arts
Test Summary
Astronom: Y
Cumulative GP, Lired)
Institution GPA|  Unofficial Transcript Lired) Biology
Degree: ass Administr .
_ . - X Chemistry
Majors: Business Administration
Departments: School of Business Admin. Communication
Communication/Media Design
Academics « My MU Plan Schedule of Classes

es and Course Sections

¢ Back to Scheduls of Classes

Filter Results

Filters Applied: (Communicationfl‘\."ledia Design X)

* AVAILABILITY

v SUBJECTS CMD-100 Introduction For Media Comm. (3 Credits)

Communication/Media Dasign
(ET)]

This course introduces students to a critical approach to eva
materials in the media will be examined. Students will analy.
1 P | | affect the culture, The genres examined include music, the il

course will cover major issues concerning the media, includi
genres, the economics of the media and other forces that m
the media, including the global media system. (3)

* LOCATIONS

|:| Ballston (2)
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B) The second way to view the course catalog is online through the Marymount website:
The direct link is found at https://www.marymount.edu/catalog. Or you can get to the catalog from
the Marymount homepage by selecting the Academics menu, then Services & Resources, then the
Registrar’s Office link.

Direct Link:

% Marymount University - = X

C | & Secure | httpsy//www.marymount.edu/catalog

i Apps @ Ellucien Ullauncher # MU-Homepage # MU-Ofiice of theR: G Grmail

MARYMOUNT

UNIVERSITY ABOUT MU

Home & Catalogs

Catalogs
Marymount Unit
2016-17 Unde

2016-17 Graduate

Catalog

Previous Undergraduate & Graduate Catalogs

Undergraduate
2015-2016
2014-2015

From the Marymount homepage:

Home  Academics o Senvices& Resources

& Marymount University - X Center for Career Services

i

& C | 8 Secure

* Apps (@ Ellucian Ul Launcher o MU - Homepage # MU - Office of G Gmail a Google Maps m National Student Cle

APPLY NOW QUICKLINKS

Transcripts Maryn

MARYMOUNT

UNIVERSITY ABOUT MU  ADMISSIONS ATHLETICS

Welcome

Services & Resources

Programs of Study

School of Arts & Sciences

Home e Academics  Services&Resources o Office of the Registrar

€ Semices & Resources

Office of the Registrar

The mission of the Registrar's Office is to foster student academic progress by ensuring
the proper maintenance of educational records from first contact with the student to
graduation from the University. The Registrar's Office also facilitates academic processes
for all University departments and administration.

Marynet

+ Add/Drop Form
e Cracuation Application The Registrar’s Office strives to fulfill its mission by providing oversight for
+ Transcript Reguest Form # the class registration process, including adding and dropping classes
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Navigating Your Timeline
Going from “My Progress” to your “Timeline”
24) Once you have planned each course and each requirement, go to the “My MU Plan” menu and select the

“Plan & Schedule” option. On the “Plan & Schedule” screen click on the timeline tab to see the courses
you have planned for each semester.

Academics ~ Student Planning ~ [} My Progress

My Progres]{ Planning Overview

My Prograss

1
Plan & Schedule
——

At a Glar|

m

< |T| iew a New Program

Course Catalog

Cun'_1u|a_u\.re GP . J!red]

Institution GPA pired) i Program Completion must be verifie
Degree: ice

Majors: Unofficial Transcript

Departments: ical Sciences Progress

Description Total Credits (120 of 120)

I
Program Notes

Show Program Notes Total Credits from Marymount University (53 ¢

MARYMOUNT UNIVERSITY
00 TEST ENVIROHMENT ***

Academics v My MU Plan « Plan & Schedule

REGISTRATION TERMS AND CONDITIONS & PROMISE TO PAY

1 understand that when I register for any class at Marymount University or receive any service from
Marymount University I accept full responsibility to pay all tuition, fees and other associated costs
assessed as a result of my registration and/or receipt of services. I further understand and agree that
my registration and acceptance of these terms constitutes a promissory note agreement (ie., a
financial obligation in the form of an educational loan as defined by the U.S. Bankruptcy Code at 11
U.5.C. §523(2)(8)) in which Marymount University is providing me educational services, deferring
some or all of my payment obligation for those services, and [ promise to pay for all assessed tuition,
fees and other associated costs by the published or assigned due date. I understand and agree that if
drop or withdraw from some or all of the classes for which I register, I will be responsible for paying
all or a portion of tuition and fees in accordance with the published tuition refund schedule at
hitps://www marymount edn/Admissions/Student-Accounts/Bill-Payment/Refund-Policy

Plan your Degree and Schedule your courses

Schedule (Tlmehne) Advising | Petitions & Waivers |
R -
Fall 2018 [+

¥ FilterSections » | f savetoical B Print

sun Mon Tue
DSC-101-A: Mapping a Better World
10am
/] Registered
11am
Credits: 3
Grading: Graded 12pm
Instructor: DaWitt, |
8/27/2018 to 12/15/2018
1pm
» Meeting Information
Drop 2pm
3pm
» View other sections
4om
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Tips for Navigating Your Timeline and Successfully Planning Your Entire Schedule

Confirming Your Full-time Status

25) On your timeline you can adjust when you wish to take certain courses to ensure that all prerequisites
have been met or are planned in the proper sequence. You will also want to make sure you have

scheduled enough credits to be a full-time student:

Undergraduate full-time student: You will need at least 12 credits in each semester.

Graduate full-time student:

least 6 credits in the summer.

A Fully Planned Schedule

You will need at least 9 credits in the fall and spring semesters and at

26) Below are examples of a planned out schedule in Business Administration for the next three semesters for
an undergraduate student and fully planned progress bars under “My Progress”

Academics Student Planning ~ Plan & Schedule

Plan your Degree and Schedule your courses

[I’ Search for courses

Schedule | Timeline | Advising ‘ Petitions & Waivers

| Remove Planned Courses H Add a Term ‘

Fall 2017

Spring 2017

Spring 2018

Fall 2018

BIO-120-A: Intro to the Biological World v
Credits: 3

ACT- 201 Principles of Accounting |
Credits:

BIO-120L-B: Intro to the Biol World-Lab v
Credis: 1

E€0-21 1‘ Principles of Macroeconomics

ECO-210-8: Principles of Microeconomics
Credits: 3

ACT-20Z Principles of Accounting It
Credits: 3

ACT-202L: Principles of Accounting Lab &
Credits: 1
HI-204: European History Il £
Cregits: 3

ECO-431: Contemporary lssues in Econ,
Creats:3
EN—225 Ltaary Superheroes

Credits:

EN-102-J: Composition Il v T-110: 1T in the Global Age e3
Credits: Credits:
PH-200-G: Introduction to Philosoj LA 249 msnes Law I
= " !
Cled\ls 3
gﬂ:‘fzi'i’ : Sophomore Business Seminar MKT:301: Priniples of Marketing
Credits: 3
(T
13 Enrolled Credits 15 Planned Credits 17 Planned Credits 18 Planned Cre
Academics v Student Planning My Progress

My Progress

[ P Search for courses...

| Load Sample Course Plan |

Program Completion must be verified by the Dean's office of the school.

<|[»| | Business Administration (BBA) View a New Program
(1 of 1 programs)

At a Glance

Cumulative GPA: 3.23 (2.000 required)

Institution GPA: 3.23 (2.000 required) i

Degree: Bachelor of Business Administr

Maijors: Business Administration

Departments: School of Business Admin. Progress

Catalog: 2016

Description Total Credits (120 of 120)

Program Notes
Show Program Notes

-

120 |

Total Credits from Marymount University (120 of 38

15 13

92

3% |

The next several steps will now show you how to toggle between terms on your timeline, how to
add/remove additional terms (such as summer terms), how to adjust your schedule to make sure co-/
prerequisites are properly scheduled, how to move courses to different terms, and how to search for

co-/prerequisites if they are not yet planned.
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Toggling Between Terms
27) When you select the timeline tab in My MU Plan, it will default to show the current term (ex. Spring 2017)
at beginning and the next three semesters you have planned (1% screenshot).

To see your earlier semesters and grades (for example to verify you have the minimum grade required for
a prerequisite), use the left arrow button (2" screenshot). To see additional future terms that you have
planned, click on the right arrow button (3" screenshot).

1%t screenshot — current term and next three semesters:

Spring 2017 = Fall 2017 =X Spring 2018 x Fall 2018 x
« «

ECO-431; Contemporary Issuesin Econ.
Credits:3

AN-301: Finandial Management
Credits: 3

MA-132: Statistical Analysis
Credits: 3

N
BIO-120-A: Intro to the Biological World 7 ACT-201-A: Principles of Accounting | ACT-202; Principles of Accounting Il
Credits: 3 Credits: 3 Credits: 3
BIO-120L-8: Intro to the Biol World-Lab ECO-211-B: Principles of ACT-202L: Principles of Accounting Lab
Credits: 1 Macroeconomics Credits: 1

Credits: 3

ECO-210-B: Principles of Microecanomics HI-204: European History Il
E=T=8 ! HEIS s Chasonl
Credits: 3
< EN-102-J: Composition Il 7 [T-110: IT in the Global Age.
Credits: 3 LA248-A: Business Law | Credits: 3
Credits: 3

PH-200-G: Introduction ta Philosophy 7
Credits: 3

LA-249: Business Law Il
Credits: 3
MGT-223: Sophomore Business Seminar
T s of Waeng

MA-151-B; Math Methods for Bus
Credits: 3

@ equ
MGT-304: Organizational Management
Credits: 3

hd TRS-382: The Church in the Modern - pre— .

13 Enrolled Credits 18 Planned Credits 17 Planned Credits 18 Planned Credits

2" screenshot — earlier semesters and grades:

Schedule ‘ Timeline | Advising ‘ Petitions & Waivers |

Fall 2016 = Spring 2017 = Fall 2017 =X
DSC-101-5: Inventing Frugally for Leader 5 BIO-120-A: Intro to the Biological World ¢ ACT-201-A: Principles of Accounting |
Credits: 3 = Credits: 3 Credits:3
EN-101-R: Compasition | B+ BIO-120L-8: Intre to the Biol World-Lab ECO-211-8: Principles of
Credits: 3 Credis: 1 Macroeconomics
Credits:3
MGT-123-B: The Business Experience A ECO-210-B: Principles of Microeconomics v
Credits: 3 Credits: 3 HH03A: Western Civilization |
Credits:3

¢ | | soc131-8: Principles of Saciology B EN-1024: Compesition |1 7
Credits: 3 Credits: 3 LA-248-A Business Law |
@ Credits: 3

TRS-100-E: Thealogical Inquiry u PH-200-G: Introduction to Philosophy
Credits: 3 & Credits: 3 s MA-151-8: Math Methods for Bus
Credits:
GPA:3.320 15 Enrolled Credits 13 Enrolled Credits 18 Planned Credits

3" screenshot — additional future terms:

‘ Remave Planned Courses

[ Add a Term

»

Spring 202

Fall 2018 X Spring 2019 X Fall 2019

[ECO-431: Contemparary Issues in Econ. [FA-121: Music History |

Credits: 3 Credits: 3

FAN-301: Financial Management ‘GEOL-102: Principles of Geology
Credis: 3 Cre

MGT-323: Junior Business Seminar
Credits: 1

EN-225: Literary Superheroes MGT-423:
Credits: 3 Credits: 1

MGT-433: Res
Credits: 6

GEQ-201: Introduction to Geography
Credits: 3

GER-101: Introductory German |

MA-132 Statistical Analysis
Credits: 3

Credits: 3
-095: minimum N
IMSC-300; Business Statistics HI-310: Modern Europ History:1815-1914
Cradits: 3 Credits: 3
M; HI-311: Modern Europ History:1914-Pres
Credit Credits: 3
MGT-451: Strategic Management
MKT-301; Principles of Marketing Credits: 3
Credirs: 3
| T T
18 Planned Credits 16 Planned Credics 18 Planned Credits
=




Adding a Term
28) To add a term (for example Summer terms), click the “Add a Term” button and select the term you wish
to add to your timeline.

Schedule | Timeline | Advising | Petitions & Waivers ‘

| Remove Planned Courses ‘( Add a Term
[,

Spring 2017 =] Fall 2017 x Spring 2018 x Fall 2018
-
BIO-120-A: Intro to the Biological World v ACT-201: Principles of Accounting I ACT-202: Principles of Accounting Il ECO-431: Contemporary Issues in Econ.
Credits: 3 Credits: 3 Credits: 3 Credits: 3

BIO-120L-B: Intro to the Biol World-Lab v [ECO-211: Principles of Macroeconomics ACT-202L: Principles of Accounting Lab EN-225; Literary Superheroes
Credits: 1 Credits: 3 Credits: 1 Credits: 3
ol
Add a Term to Your Plan

Please select a term to be added to your plan:

Summear W17
Summnier 2019
Summer 2020 ‘ Add Term '
Fall 2020
Spring 2021
Summer 2021
Fall 2021
Spring 2022
Summer 2022

Spring 2018 X Summer 2018 X Fall 2018

-

ECO-431: Contemporary lssues in Econ.
Credits: 3

ACT-202L: Principles of Accounting Lab
Credits: 1

EN-225; Literary Superherges
Credits: 3

ACT-202: Principles of Accounting Il
Credits: 3

Removing a Term
29) To remove a term, simply click on the “x” next to the term and confirm the removal.

Fall 2013

ove term Summer 2018 Are you sure you want to remove the following term?
SOl 1L [ Ty SSUBS Summer 2018

Summer 2018
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Moving a Course to Another Term

30) To move an already planned courses to another term (PH-301 from Spring 2018 to Spring 2019), click on a

planned course in your timeline. A pop up will appear where you can select another term and then click
“Update Course” to add the course to another term. If aterm does not appear in the dropdown menu,
then first add a term to your plan, and then move the course to the new term.

Plan your Degree and Schedule your courses

Schedule | Timeline ‘ Advising ‘ Petitions & Waivers

Spring 2018 x Fall 2018 X

* PH-301: Sodial and Political Philosoph Ellsd—zso: History of the Early Church
[T ———— redits: 3

3 Planned Credits 3 Planned Credits

Course Details

PH-301: Social and Paolitical Philosoph
A philosophical inguiry into society and politics. Topics may include theories of justice, freedom and responsibility, political
authority and the state, democracy and representative government, political and civil rights, civil disobedience, identity

politics, and the morality of bonds between individuals, families, communities and society. Prerequisites: EN 102 and PH 200.
Liberal Arts Core/University Requirements Dasignation: PH-E. (3)

Credits 3

Locations Offered TBD

Requisites [ Take PH-200 and EN-102 - Must be completed prior to taking this course. l
| This course is typically offered: ALL YEARS |

Term

Spring 2018 ¥

Select a Term...
Summer 2017
Fall 2017

Spring 2018

L[ Spring 2019

‘ Close ‘[ Update Course }
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Clearing Requisite Warnings
31) Courses with prerequisites or corequisites will show a warning if the requisite has not been met or
scheduled in a prior or same term (depending on the type of requisite — prerequisite in prior term,
corequisite in same term).

In the example below, MGT-323 requires a prerequisite of FIN-301, which is currently scheduled for Fall
2019. Therefore, you will need to move FIN-301 to an earlier term if you wish to take MGT-323 in the
spring. You will also need to verify the other prerequisite courses are also scheduled earlier than Spring
2019. You can also move MGT-323 to a later term, but you will want to make sure it does not create
requisite problems with later courses.

Example #1:

Spring 2019 X Fall 2019 X

FA-121: Music History | ® FIN-301: Financial Management
Credits: 3 Credits: 3

GEOL-102: Principles of Geology £ HI-310: Modem Eurcp History:1815-1914 £
Credits: 3 Credits: 3
x

MGT-323: Junior Business Seminar
(Credits: 1

move FIN-301 to a term prior fo
Spring 2019 to ensure you can

[~ ]
Credits: 3
Credits: 3

13 Planned Credits 6 Planned Credits

In the second example, BIO-368 requires BIO-363 as a prerequisite or co-requisite. To plan the
prerequisite for BIO-368, click on the warning, and the pre-/corequisite course (BIO-363) will show up
under course catalog where you can add the course to a prior term or the same term. Simply click “Add
Course to Plan” to add BIO-363.

Example #2:
Course Plan | Timeline ‘ Progress | Course Catalog | Notes | Plan Archive | TestScores Unofficial Transcript | Grades
‘ Remove Pl
Spring 2017 =1 Summer 2017 X Fall 2017 X
BIO-260-A: Microbiology e BIO-110-AZ: Intro to Environmental Sdence BIO-300: Writing for Science
Credits: 3 Credits:3 Credits 3
BIO-260L-A: Microbiology-Lab. v BIO-368: Adv Laboratory Research Methds

Credits: 3

Credits: 1

FA-202.B:Intro Art History:Ren-Modern ¢
Credits: 3

< : et x
HI-214-A: Intro to Werld History v EN-201-A: World Literature:andient World
Creaits: 3 Credits: 3

‘TRS-100-HON: Theological Inquiry v
Credits: 3

13 Enrolled Credits 3 Planned Credits 9 Planned Credits

Progress Course Catalog ‘ Notes ‘ Plan Archive | TestScores Unofficial Transcript ‘ Grades ‘

The following results match requirement: Take BIO-363 - Must be taken either prior to or at the same time as this course.

Filters Applied: None

BIO-363 Cellular Biology (3 Credits)

Examination of prokaryotic and eukaryotic cell structure and function. Emphasis on metabolism, regulation of cellular events, and
basic genetic processes. The course provides an introduction to control of gene expression. Prerequisites: BIO 262 and CHM 152 or
CHM 125, (3)

Requisites: Take BIO-262 CHM-152; Minimum grade of C- - Must be completed prior to taking this course.

Offered: ALL YEARS

> View Available Sections for BIO-363
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32) Sometimes moving just one course will take care of a requisite problem (for example, moving FIN-301
from Fall 2019 to Fall 2018 removed the requisite problem for MGT-323), but you may have to move
multiple courses (see below).

Fall 2018 X Spring 2019 X

ECO-431: Contemporary Issues in Econ, FA-121: Music History |
Credits: 3 Credits: 3

EN-225: Literary Superheroes GEOL-102; Principles of Geology

Credits: 3 Credits: 3

AN-301; Financial Management MGT-323; Junior Business Seminar
Credits: 3 Credits: 1

In the second example in step 31, the student has now planned BIO-363 which is a prerequisite for BIO-
368. This removes the warning for BIO-368, however, another requisite appears now for BIO-363 (for
example CHM-152). You will now need to plan CHM-152, and possibly move both BIO-363 and BIO-368 to
a later term to ensure you complete all prerequisites for both BIO-363 and BIO-368.

Please contact your advisor immediately if you have any questions about requisites.

Spring 2017 =3 Summer 2017 X Fall 2017 X
BIO-260-A: Microbiology 7 BIO-110-A2; Intro to Environmental Sdence BIO-300; Writing for Science
Credits: 3 Credits: 3 Credits: 3
BIO-260L-A: Microbiology-Lab v BIO-363: Cellular Biology BIO-368: Adv Laboratory Research Methds
Credits: 1 Credits: 3 Credits: 3
Take BI0O-262 CHM-152; Minimum grade of
FA-202-B: Intro Art History:Ren-Modern 7 C- - Must be completed prior to taking this EN-201-A: World Literature:ancient World
Credits: 3 course, Credits: 3
¢
HI-214-A: Intro to World History J
Credits: 3
TRS-100-HON: Theclogical Inguiry 4
Credits: 3
13 Enrolled Credits 6 Planned Credits 2 Planned Credits
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Warnings: Course Availability is Not Guaranteed
33) Please keep the following in mind when planning your schedule:

a. Ifyou are currently registered for a prerequisite course, My MU Plan assumes you will also pass
the course, so requisites will not show up. However, if you do not complete the prerequisite
with the minimum grade required, then you will be unable to continue with the next course in
the following semester, and you will need to readjust your course plan. To verify any requisites,
click on a planned course (for example, BIO-300) to see the requisites required for the course.

Course Detalls

BIO-300: Writing for Science

A discipline-specific approach to writing for Biology majors, this course will acquaint the student with the range of writing
styles in science. Students will apply their knowledge in the sciences to both the critiue and writing of research absfracts,
literature summaries, and pieces to be read by the nonscientific audience. Prerequisite: EN 102. Liberal Arts Core/University
Reguirements Designation: DSINQ, WI. (3)

Credits 3
Locations Offered TBD
Requisites | Take EN-102 - Must be completed prior to taking this course. |
| This course is typically offered: ALL YEARS |
Term
Fall 2017 v

| Close H Update Course |

b. Certain courses are only offered in alternate semesters and sometimes only every two years.
Therefore, you will want to plan out all courses to ensure you will meet all requisites in the
proper order and that courses are scheduled in their proper terms (i.e. a fall only course is not
planned for the spring).

c. Please note that planning your schedule does not guarantee registration in the course or that
the course will be offered in the term you have planned the course. If you are concerned about
a course not being offered in time, please talk to your advisor or school to see when the course
may be offered next or whether there is another course you can take. In some cases you may be
required to select another course to fulfill a requirement (for example, a Social Science or
Religion/Theology course).

To ensure a timely completion of any requisites and of all degree requirements, you should you’re your
schedule for at least two academic years (exception: current seniors and rising juniors), or preferably your
entire academic time at Marymount. Planning your entire time at Marymount also ensures each
semester has at least 12 credits scheduled for full-time status (if applicable).
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Registration

Now that you have successfully navigated your way through My MU Plan and planned your academic schedule,
you are ready to register for classes and continue your journey to degree completion. You will need to submit your
overall plan to your advisor for approval so they can verify that you will meet all requirements in a timely manner.

Please note that any registration or financial holds must be cleared before you can register for classes. Please
view the contact information for the Student Accounts, Financial Aid or Registrar’s Office at the end of the

guide.

Submitting Your Plan to Your Advisor for Approval

Receiving Advisor Approval
34) Once you have completely planned your courses in your timeline and ensured that all prerequisites will be
met, submit your proposed plan to your advisor for review by selecting the “Advising” tab.

Note: An automatic email is not sent once your plan has been reviewed so you should check My MU
Plan regularly.

Academics Student Planning + Plan & Schedule

Plan your Degree and Schedule your courses

Schedule | Timeline desmg * Petitions & Waivers

Fall 2017 =X Spring 2018 X Fall 2018 x

s s

ECO-431: Contemporary lssuesin Econ.

ACT-202; Principles of Accounting 11 a
Credits: 3 Credits:

ALCT-201: Principles of Accounting |
Credits: 3

EN-225: Literary Superheroes
Credits

ECO-211: Principles of Macroeconomics .
Cradits: 3

ACT-202L: Principles of AccountingLab
Credits: 1

HN-301: Financial Management
Credits: 3

HI-204; European History Il
Credits: 3

LA-248; Business Law |
Credits: 3

35) Under the advising tab you will see your assigned advisor for your current program. On the right you will
see a “Request Review” button which will submit your plan to your advisor for review. Advisor approval is
required before undergraduate students can register for classes.

Academics ~ Student Planning + Plan & Schedule

[ B Search for courses

Plan your Degree and Schedule your courses

Schedule | Timeline Advising | Petitions & Waivers

; ~
My Advisors
Request Review
B john Smith (First Year Stu

"

Advisor)
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Adding Sections to Your Schedule
Confirming Courses Are Approved

36) Once your advisor has reviewed your completed plan he or she will mark your plan as reviewed. You can
see the date your course plan was last approved on in the “Advising” tab.

Academics Student Planning Plan & Schedule

Plan your Degree and Schedule your courses (e

Schedule | Timeline | Advsing | Petim
My Advisors

Course Plan |ast reviewed on 7/7/2017 by Smith, John

You will also see an approved sign (green thumbs up) next to each individual course your advisor has
approved.
Arademics Student Planning Plan & Schedule

Plan your Degree and Schedule your course

Schadule Timaling Achvsing Petitions & Walver

<) Fall 2017 t

BIQ-300-4; Writing for Science

O approved

Planned

37) If your advisor denies a course (red thumbs down), go to the advising tab to see whether your advisor has
made any notes regarding the denied course, or check your Marymount email. If you do not see any
indication for the course denial, then contact your advisor to clarify why a course was denied.

CMD-100: Introduction
For Media Comm.

ODenied

s View other sections

38) You may also see a “Protected” status on some of your courses. This status means your advisor is
indicating you must take this course in the term you are currently viewing (ex. Fall 2017). Contact your
advisor if you have any questions regarding a “Protected” course. Note: You will not be able to move a
protected course to another term in your timeline.

Schedule Timeline Advising Petitions & Waivers

¥ Filter Sections

f savetoiCal B Print

1
OAppmved
Planned
Credits: 3
Grading: Graded
Instructor: TBD
8/28/2017 to 12/16/2017
Seats Available: 25

» Meeting Information

> View other sections
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Selecting Course Sections

39) Once your courses have been approved, you can begin selecting the sections for each of the courses you
wish to take. For each course, click on the “View Other Sections” link.

Adadenscs « Seudent Planoang Plan & Schwadle
Plan your Degree and Schedule your courses
Schedule [ TiTeine Adsing Petoons & Warwrs

<>, Fall2017 ¢

¥ Flter Secticrs » = SwvetoiCa 8 Prme
Sun
ACT-201: Ponciplies of
Accounting ! . 12am
@ u
Zam
. 3am
£€0.211; Principies of
Macroeconomics
Lm
» View other section Sam
tom
LA:246 Busaness Laye ) . 7am
» View other sections Sam
Sam
MGY-291: Bysiness 1080
Communation o
lam
» View other sections
12pm

40) After clicking on a course, you will see each section offered for the course in a faint outline according to

when it is scheduled during the week.

Academics « Student Planning Plan & Schedule

Plan your Degree and Schedule your courses

b

- STUDENT ACCOUNTS HOLD
Show me the money

Remove Planned Courses

Planned: 18 Credits  Enrolled: 0 Credits  Waitlisted: 0 Credits

Schedule | Timeline | Advising | Petitions & Waivers

Fall 2017 [

¥ Filter Sections » M SavetoiCal B8 Print

. = Sun Maon

ACT-201: Principles of

Accounting |
5am

» View other sections 6am

of 1
Jam
8am
9am
10am [ Crr e
11am
12pm
Tpm
2pm
3pm
4pm
5pm
-

Tue

Wed

Thu Fri Sat
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41) Select the section you wish to take and then click the “Add Section” button on the pop up screen to add
to your schedule. (Please note you are not yet registered for the course).

Section Details
|ACT-201-A: Principles of Accounting I|
Fall 2017
Instructors TBD
- Meeting Information M, Th 10:15 AM 11:30 AM
8/28/2017 - 12/16/2017
ACT-201: Principles of Ballston, 4040 509 (LECTURE)
Accounting |
Dates 8/28/2017 - 12/16/2017
Seats Available 25 of 25 Total
» View other sections
Credits 3
Grading Graded
P ..
] ACT-201 _'A: PFII'iCIp|ES of Requisites Take MGT-123 or permission of instructor - Must be completed prior to taking this
1 Accounting | course.
| Seats Available: 25 H
i Instructor: TBD : Course Description An introduction to the basic concepts of financial analysis and recording. Introduction to the
! Time: MTh 10:15 AM - 11:30 ! entire accounting cycle through preparation of worksheets and financial statements, special
E AM i journals, and subsidiary ledgers. Prerequisite: MGT 123 or permission of the instructor., (3)
i Dates: 8/28/2017 - i )
1 g Books Bookstore Information
v 1211672017
' |ocation: Ballston 4040 5094 -
i~ .....:.@ ——

42) The course will now show as planned in the left hand column and on your schedule. Continue adding
sections for your other courses following steps 39-41 until each course has a section planned for the

semester.
= Sun Mon Tue Wed Thu
ACT-201-A: Principles of
Accounting | 9am
Planned 10am
ACT-201-A ACT-201-A
Credits: 3 11am

Grading: Graded

Instructor: TBD

8/28/2017 to 12/16/2017 e
Seats Available: 25

s Meeting Information pe
Register Zpm
3pm

s View other sections

Please note that online courses which do not have a regularly scheduled time will appear at the bottom of

your schedule under “Sections with no meeting time”
9pm

10pm

11pm

Sections with no meeting time

SOC-305 Criminology Section OL
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Resolving Course Conflicts/Removing a Scheduled Section
43) If two sections are scheduled at the same time they will appear next to each other in the same column
(day of the week) with a red border. In order to successfully register for classes you will need to chose a
different section for one of the conflicting courses
Sun Mon Tue Wed Thu Fri Sat

Fam

LA-248-A LA-248-A
9am T Ty

10am

ACT-201-A ECO-211-B ACT-201-A ECO-211-B

11am

12pm

5
=
7]
o]
]

1pm

me HE103-A HH103-A

3pm

44) To move a conflicting course or to change sections, click on the “x” for the course you wish to remove.
Once the course has been removed, then you can click “View Other Sections” for the removed course to
select a different section.

Sun Maon Tue Wed Thu Fri Sat

8am

LA-248-A LA-248-A
9am o o

10am
ACT-201-4 ECO-211-8 ACT-201-A ECO-211-8

11am
12pm ] C

1pm

2pm HE103-A HI103-A

3pm
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Cancelled Courses
45) If a course section you have added to your schedule is cancelled, it will show with a red border like a
conflicting course, and you will see a warning that the course is “no longer available.” You will need
remove the cancelled course section from your schedule and select a new section before you submit your
schedule for registration.

. 7
TRS-202-A: Religions of the =m
World *
8am
Planned
Sam
- - . TRS-202-A
This section is no T
' . 10am
longer available
11am
Credits: 2
Grading: Graded 12pm
Instructor: TED
1/16/2018 to 2/12/2018 e
Seats Available: 35 P
» Meeting Information 2pm
» View other sections 3pm

Submitting Your Schedule for Registration
46) Once you have selected a section for each course, click the “Agree to Terms and Conditions & Promise to
Pay and Register Now” button to register for classes. The “Terms and Conditions” appear above the
schedule.

Academics v My MU Plan » Plan & Schedule [

Plan your Degree and Schedule your courses

Schedule | Timeline | Advising | Petiions &Waivers

Agre t0 Terms and Condiions & Promise to Pay and Register Now

Spring 2019 = [+ B —
¥ Fitersectons > £ Savetoical & Print Planned: 12 Credi Enrolled: 0 Credit Waitlisted

sun Won Tue Wed Thu Fi sat
[T-110-A: 1T in the Global Age

Planned

Agree to Terms and Conditions and Promise to Pay and Reg.

+ View other sections
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Registration Confirmation
47) Once you are successfully registered, each class will show as “Approved” and “Registered, but not
started”. The courses will also show in green under your schedule.

Schedule ‘ Timeline ‘ Advising ‘ Petitions & Waivers
(<] [> Fall2017 [+]
¥ Filter Sections » f savetoical B Print Planned: 0 Credits  Enrol
. Sun Mon Tue Wed Thu
Bl10-300-A: Writing for
Science 6am
&) Approved 7am
9 Registered, but not started
8am
Cren
Grading: Graded 9am
Instructor: TED
8/28/2017 to 12/16/2017 10am
» Meeting Information
i 11am BIO-300-4 BIO-300-4
3 C ’
. 12pm i
» View other sections [ EEEES @205
1pm
2pm o HE103-A Q HE103-A
HI-103-A: Western
Civilization | 3pm
OApproved 4pm
] Registered, but not started
Spm
Credits: 3

Payment Required Warning
48) After registering you may see a payment warning pop-up. You should confirm with Student Accounts when
payments must be made. Payments may not be due right away during early preregistration periods where
you can register for the following semester, but you will need to make payment arrangements prior to
classes beginning.

For information about contacting the offices of Financial Aid or Student Accounts, please see Contact
Information at the end of this guide.

€ signout ? He 1
[ ] A payment is required to complete X
. registration.
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Changing or Dropping a Course Section after Registration

Changing a Course Section after Registering for a Course (Prior to the Beginning of the Semester)
49) To change sections before the semester starts for an already registered course (for example, CJ-305-A to
CJ-305-0L), click the “View other sections” link under the course you wish to change and select the other
section you wish to add instead. The new section will now show as planned. Then click the “Drop” button
for the section you wish to drop. In the pop up you can now select which section you wish to drop and
which section you wish to add instead and click update.

(Note: This only works when you are adding and dropping sections of the same class. To completely drop
a section without adding another or to drop a course in order to add a different course, go to the
“Completely Dropping a Course” step below).

C1-305 -A: Criminology

@ Approved
9 Registered, but not started

Credits: 3

Grading: Graded
Instructor: TBD
8/28/2017 to 121672017

» Meeting Information

Register and Drop Sections

You have elected to drop: SOC-305-A (3 Credits)

Select sections to drop:

[ ] B10-300-4 (3 Credits)
[ HI-103-A (3 Credits)
C1-305 -A (3 Credits)

Select sections to add:

Grading: Graded €1-305 -OL (3 Credits)
Instructor: TBD
8/28/2017 to 12/16/2017
Seats Available: 30

‘ Cancel
» Meeting Information )
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50) Once you have added the new section (SOC-305-0OL), the old section (SOC-305-A) will show as planned.
To remove the old section completely, go to your Timeline and click the “x” next to the course section (for
SOC-305) that does not have a checkmark next to it. (SOC-305-OL is the new section you added so you
need to remove the section of SOC-305 above SOC-305-0OL.) Then, confirm the removal in the pop up.

Academics ~ Student Planning + Pl

Plan your Degree and Schedule y
P

Schedule { Timeline } Advising Petitions

Fall 2017 =]
HI-103-A: Western Civilization | J
Credits: 3
SOC-305: Criminology -
Credits: 3

S0C-305-0L: Criminology J

Credits: 3
P Confirm Remove Course

Are you sure you want to remove the following item from Fall
20172

S0OC-305: Criminology

& Enrolled Credits, 3 Planned Credits ‘ Cancel ‘ Remave

Completely Dropping a Course after Registration (Prior to the Beginning of the Semester)
51) Should you need to completely drop a registered course before the semester starts, simply hit the “Drop”
button for the course you wish to drop, then confirm in the pop up screen by clicking “Update”.

Academics Student Planning + Plan & Schedule

’

Plan your Degree and Schedule your courses

Schedule | Timeline | Advising ‘ Petitions & Waivers

(<] Fall 2017

¥ Filter Sections » M savetoiCal 8 Print

Sun Mon Tur
BI0O-300-A: Writing for
Science
Bam |

©#pproved = Register and Drop Sections
(] Registered, but not started

Credits: 3 8am You have elected to drop: BIO-300-A (3 Credits)

Grading: Graded

Instructor: TBD 9am X

8/28/2017 to 12/16/2017 Select sections to drop:

» Meeting Information

BIO-200-A (3 Credits)

D (] HI-102-A (3 Credits)
| s0C-305-4 (3 Credits)

» View other sections =2
Tpm
—
HI-103-A: Western 2o Cancel Updata
Civilization | \ ]
3pm R ’ L
-
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52) The course will now show up as planned on your schedule. To completely remove the course from your
plan, go to your timeline and click the “x” next to the course name, and confirm the removal in the pop up

screen.
Academics ~ Student Planning ~ Pl
Plan your Degree and Schedule y
Schedule Timeline Advising Petitions
Sun Mon
BI0-300-A: Writing for lzels -
Science 10am
BIO-300-A Writing for Science ﬂ
Credits: 3
o Approved 11am BIO-300-A
% HI-103-A: Western Civilization | 4
Credits:
Planned 12pm
Credits: 3 P e v
Grading: Graded Tpm .
Instructor: TED
8/28/2017 to 12/16/2017 2pm .
Seats Available: 20
» Meeting Information 3pm
Register apm
& Enrolled Credits, 3 Planned Credits
s View other sections Spm

Confirm Remove Course

Are you sure you want to remove the following item from Fall
20172

BIO-300: Writing for Science

Adding Additional Courses after Dropping a Course (After Initial Registration)
53) To add other courses to your schedule you will need to add them through “My Progress” and submit them
to your advisor for approval.
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Contact Information
For questions related to My MU Plan, please contact:
Office of the Registrar: Email: mymuplan@marymount.edu
Website: My MU Plan
Office of the Registrar
Location: Rowley Hall 1009
Phone: 703-284-1520

For questions related to tuition and payment, please contact:
Office of Student Accounts: Website: https://www.marymount.edu/Admissions/Student-Accounts
Location: Rowley Hall 1011
Phone: 703-284-1490

For questions related to financial aid, please contact:
Office of Financial Aid: Website: https://www.marymount.edu/Admissions/Financial-Aid
Location: Rowley Hall 1008
Phone: 703-284-1530

For questions related to academics, such as, course schedules, academic requirements, registering for classes, course
substitutions, taking courses at another institution etc., please contact your advisor.

Arts & Sciences: https://www.marymount.edu/Academics/School-of-Arts-Sciences

Business Administration: https://www.marymount.edu/Academics/School-of-Business-Administration

Education: https://www.marymount.edu/Academics/School-of-Education-Human-Services

Health Professions: https://www.marymount.edu/Academics/Malek-School-of-Health-Professions
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